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Brand New Book ***** Print on Demand *****This historic book may have numerous typos and missing text.
Purchasers can usually download a free scanned copy of the original book (without typos) from the publisher.
Not indexed. Not illustrated. 1918 edition. Excerpt: .100 words a minute, and any stenographer who is sure of
her ability to take that number of words and read it without hesitation, is certain of a position. Keep a pencil in
the rubber band which you have put around the finished pages of your notebook. Be sure you get everything
down clearly in your shorthand notes. Whenever there is a pause in dictation, instead of gazing absently about,
look back over your notes, so that you can read them like print when you are asked to do so, and, you know,
this you will be called upon to do many, many times; for there are few business men who are able to dictate
perfectly. When your employer asks you what he said last, always begin to read to him from the last period.
Don t read to him from the middle of a sentence. Quote the entire sentence from the last period so that he may
get the sense of what he is dictating. Study letters wherever you find them, particularly if they come from up-to-
date business houses. Watch the different forms of letter-writing. In a previous chapter | have given you two of
the neatest and most business-like forms. GOOD WORK VS. CARELESSNESS Make it a rule to be slow and sure
rather than rapid and careless. Whatever you do, make sense of your transcribed notes. Don t forget that your
employer dislikes to have it known that he made a...

B  Read The Secret of Typewriting Speed Online
B Download PDF The Secret of Typewriting Speed


http://www.readnow.site/the-secret-of-typewriting-speed-paperback.html
http://www.readnow.site/the-secret-of-typewriting-speed-paperback.html
http://www.readnow.site/the-secret-of-typewriting-speed-paperback.html

FBZHITR2UXWX Doc « The Secret of Typewriting Speed

You May Also Like

[PDF] Two Treatises: The Pearle of the Gospell, and the Pilgrims Profession to
Which Is Added a Glasse for Gentlewomen to Dresse Themselues By. by Thomas
Taylor Preacher of Gods Word to the Towne of Reding. (1624-1625)

Click the web link under to download and read "Two Treatises: The Pearle of the Gospell, and
the Pilgrims Profession to Which Is Added a Glasse for Gentlewomen to Dresse Themselues By.
by Thomas Taylor Preacher of Gods Word to the Towne of Reding. (1624-1625)" document.
Save PDF »

()

[PDF] Two Treatises: The Pearle of the Gospell, and the Pilgrims Profession to
Which Is Added a Glasse for Gentlewomen to Dresse Themselues By. by Thomas
Taylor Preacher of Gods Word to the Towne of Reding. (1625)

Click the web link under to download and read "Two Treatises: The Pearle of the Gospell, and
the Pilgrims Profession to Which Is Added a Glasse for Gentlewomen to Dresse Themselues By.

()

by Thomas Taylor Preacher of Gods Word to the Towne of Reding. (1625)" document.
Save PDF »

[PDF] Kindergarten Culture in the Family and Kindergarten; A Complete Sketch
of Froebel s System of Early Education, Adapted to American Institutions. for

()

the Use of Mothers and Teachers

Click the web link under to download and read "Kindergarten Culture in the Family and
Kindergarten; A Complete Sketch of Froebel s System of Early Education, Adapted to American
Institutions. for the Use of Mothers and Teachers" document.

Save PDF »

[PDF] Index to the Classified Subject Catalogue of the Buffalo Library; The
Whole System Being Adopted from the Classification and Subject Index of Mr.

()

Melvil Dewey, with Some Modifications .

Click the web link under to download and read "Index to the Classified Subject Catalogue of
the Buffalo Library; The Whole System Being Adopted from the Classification and Subject
Index of Mr. Melvil Dewey, with Some Modifications." document.

Save PDF »

[PDF] Who Am I in the Lives of Children? an Introduction to Early Childhood
Education, Enhanced Pearson Etext with Loose-Leaf Version -- Access Card

()

Package

Click the web link under to download and read "Who Am | in the Lives of Children? an
Introduction to Early Childhood Education, Enhanced Pearson Etext with Loose-Leaf Version -
- Access Card Package" document.

Save PDF »

[PDF] A Kindergarten Manual for Jewish Religious Schools; Teacher s Text Book
for Usein School and Home

()

Click the web link under to download and read "A Kindergarten Manual for Jewish Religious
Schools; Teachers Text Book for Usein Schooland Home" document.
Save PDF »


http://www.readnow.site/two-treatises-the-pearle-of-the-gospell-and-the-.html
http://www.readnow.site/two-treatises-the-pearle-of-the-gospell-and-the--1.html
http://www.readnow.site/kindergarten-culture-in-the-family-and-kindergar.html
http://www.readnow.site/index-to-the-classified-subject-catalogue-of-the.html
http://www.readnow.site/who-am-i-in-the-lives-of-children-an-introductio.html
http://www.readnow.site/a-kindergarten-manual-for-jewish-religious-schoo.html




	The Secret of Typewriting Speed
	Reviews
	THE SECRET OF TYPEWRITING SPEED
	You May Also Like


